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Lesson 1 Introduction
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goboogdOOimnterTechOOOOOOOOOOO0OO0O0O0OO Mrs. TysonO R-1 chipU
oboooooooboon

Header SubjectU U R-1 chip order -000d

Body Dear Ms. Tyson:
Thank you for your email of June 9. -0o0o

We would like to place an order for the following product:

Part No. 0609

Qty 80 -000
Amount $237.80

Would you please let us know how soon you can deliver? - U 00U
Best regards,

Inter Tech -00
Kazuyoshi Fukuda
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Monthly meeting - Agenda for monthly meeting
ooooooooo ooooooooo
RequestU 0000000000 - InvitationtospeakO OO OO0
orderd 00 O0O000OOOO - R-1chip orderd R-1 chipO O 0O 0O [J

Order No. 23550 0 0 0O 0O 23550
0i10000o0oooobobooboobdborder 000D OooooooobDOOoDO
go

0000 subjectt O
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Shipment notification: order No. 23550 0 0000000 OO OO 23550
Appointment with ABC Corporationd ABCUOUOOUOOOO0OO0OOO
gooooao
Delivery inquiry: order No. 23550 00 000000000 O 23550
Inquiry about product No. 60900 0 No. 6090 DO OO OO OOO
oon
Request for written informationD U0 OO0 04000
Quotation requestd 0 U 0O U O
oooooooo
Replacement required: order No. 23550 00 O O 0O 0O O 0O O 23550
PaymentreminderD D0 O000000000O00O00O
oooo
Materials you requestedd] O OO0 OO 0000
Urgent:serverdownt 0 OO0 0000000000
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Dear Ms. TysonU 0O 00O
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Dear Michael

Dear Sophie
0000000000oodddddeard0dgoooog
Michael

Sophie
000oo0o0ooooooooooooooooooooooooooooooon
Dear Sir or Madam
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U000 greetingt O 0

Thank you for your email of June 9.
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Thank you for your order.
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